3ds max and Character Studio
(Subscription Agreement)
Payment Information

The 3ds max and Character Studio subscription agreement is a companion agreement to the Autodesk Comprehensive Education
Solution (ACES) Agreement. This subscription agreement allows the University to obtain Discreet’s 3ds max and Character Studio at
a discount. Discreet is a division of Autodesk Inc. It is important to point out that subscription fee for the usage of the 3ds max and
Character Studio software is separate from the ACES agreement.

Special Notes:

The 3ds max and Character Studio subscription agreement is a LEASE LICENSE AGREEMENT renewed on January 1%
each year. Contribution fees are made through individual licenses EACH YEAR.

How to make payment and obtain software:
Software Licensing Services manages the 3ds max and Character Studio subscription agreement and its distribution. To join the site
license, follow these steps:

1. Print out this document.

2. Complete the License Application Form and the Media Loan Form This form will be kept on file to properly document
the contributing departments and computer support staff authorized to have access to software and license keys.

3. Give this document and the completed License Application Form and Media Loan Form to your fiscal staff. Ask
your fiscal staff to set up an ID Requisition and Encumbrance with CIRCA using the following information:

BF ORG Code: 5729251
BFEO Code: 63
BF Object: 010301
Object Code: 391002
Description Field: 3ds max & Character Studio License - {# of licenses}
Calculation of License Fees Unit Price Unit Extended Total
3ds max and Character Studio license $165.00 X L] =
Media fee: No media fee required. Software is loaned.

Amount Due:

4. A copy of the License Application and ID Requisition and Encumbrance must be faxed or mailed to the Software
Licensing Services office. Our Fax number is: (352)392-6235 and our mailing address is: Software Licensing Services,
Classroom Building 105 CBD, P.O. Box 112025, University of Florida, Gainesville, Florida 32611-2025. Our telephone
number is (352)392-7638.

Upon receiving the paperwork, arrangements can be made to obtain the software. For other departments, once we receive the License
Application, Product Registration Form, Media Loan Form and 1D Requisition and Encumbrance, it will take at least 3 working days
for our staff to process your order.

When your order has been processed, arrangements can be made with our office to obtain the software. Only staff designated by the
Department Liaison can borrow the software media for a period of one week. An extension to this time period is possible.
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Department Contact Information — 3ds max Licensing

Software Licensing Services requires that each department designate a full time staff member to act as a liaison between the
department and Software Licensing Services. This liaison will act as our contact in regard to licensing issues involving the 3ds max
Licensing Agreement. This person will be in charge of media and software installation keys. We strongly recommend that a student
should not be assigned this responsibility.

The UF Department, , designates the employee listed below to act as liaison between our
department and Software Licensing Services. All requests for licensing will be submitted by the liaison or his/her staff. It is
understood that all software purchased through the 3ds max Licensing Agreement is UF property and will be kept secure within the
department.

(Print) (Print)
Signature of Signature of
Department Dean, Director, or Department Head Department Liaison

Department Liaison:

The Department liaison is responsible for the software license within a department. This person will be Software Licensing Services’
contact in regard to licensing issues such as product registration, renewals, upgrade announcements, payment arrangements and the
authorization of technical contacts within the department. All media and software installation keys are will be sent to the Department
liaison for internal distribution. The following is the Department liaison’s contact in formation:

Name: Phone Number:
Department: Alt. Phone No.:
Po Box: Email Address:
Alternate Add: GatorLink ID:
City: Fax number:
Zip Code:

Fiscal Contact: ___ check here if same as the Department Contact

The fiscal contact is the name of a fiscal staff employee that can assist in resolving accounting issues should they arise.

Name: Phone Number:
Department: Alt. Phone No.:
Po Box: Email Address:
Alternate Add: GatorLink ID:
City: Fax number:
Zip Code:

Technical Contacts:
The Department Liaison should indicate on the lines below the names of those employees who should have access to software
installation keys and licensing information in their absence.

NAME: GATORLINK ID:
NAME: GATORLINK ID:
NAME: GATORLINK ID:

NAME: GATORLINK ID:
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License Application Form and Media Loan Form — 3ds max

Computer machine information:
To fulfill licensing requirements, this form must be submitted by each department liaison. Each row represents one computer on
which the 3ds max & Character Studio software will be installed.

Computer ID (CPU ID): is the UF Inventory Number (computer serial number or department internal tracking number) of the
computer on which the software will be installed. If you are using Network Installation, please provide the Server ID and the
number of licenses metered (See software).

Location: The building name and room number where the computer is located. For laptops use the employee's room number.

CPU Computer ID (CPU ID) Location:

CPU1

CPU 2

CPU3

CPU 4

CPUS5

CPU 6

CPU7

CPU 8

CPU9

CPU 10

CPU 11

CPU 12

CPU 13

CPU 14

CPU 15

CPU 16

3ds max & Character Studio Loan Form

The Department of would like to make arrangement s to borrow the 3ds max & Character
Studio installation media.

Loan restrictions:

It is understood that this media should be returned within 1 week of the loan date. It is also understood that failure to return the media
(in functional order) will result in a charge of $200.00. Duplication or loan of this media beyond the Department’s contact is
prohibited.

| agree to the terms of the loan as explained above.

Chair's name (print):

Signature of chair:

Date:

Our Department will contact you as soon as there is a CD available for loan.

To be filled by SLS:

3ds max & Character Studio serial number: Date issued: Date due:
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